
 

MEMORANDUM 

TO: THE COUNCIL ON STUDENT AFFAIRS 
FROM: MCKINZIE HARPER, CHAIR, SIGNATURE EVENTS REVIEW COMMITTEE  
SUBJECT: RECOMMENDED SIGNATURE EVENTS ALLOCATION 
DATE: APRIL 25, 2016 

Background: In March of 2016, a group of 8 individuals (Appendix l) representing various constituencies across 
student life were charged by the Chair of the Council on Student Affairs, Noel Fisher, to complete a comprehensive 
fiscal programmatic review of the Student Activity Fee funded Signature Events. As a result of this process, the 
Review Committee has developed a recommendation for the allocation of Signature Event dollars over the next two 
years. All current Signature Events and any current University wide events were invited to apply Signature Event 
funding. A total of twenty-nine applications were submitted (Appendix lV). 

Committee Methodology: The review process began with a written application due in early March. After receiving 
these applications, the committee determined 4 dates in which to hold individual organization presentations. All 
applying organizations were given the opportunity for an in person presentation. Each organization was given the 
option of a full 10-minute presentation with 5 minutes of questions, partial five-minute presentation with 5 minutes 
of questions, and an online only option. The partial and online options were only provided to returning Signature 
Event applicants (all but one organization opted for the full presentation with one utilizing the partial timeframe).  If 
the committee had additional questions regarding their presentation they were contacted via e-mail. 

 
Following the event presentations, the Committee moved into a deliberation stage where each event was evaluated 
based on the definition of a Signature Event: a program that attracts or has the potential to attract 1,000 student 
participants that is identified with OSU. The program shall enhance social and community engagement while 
broadening the Ohio State experience for all students. The Committee also considered the following priorities: 
potential for success, value/fiscal responsibility, diversity, community building, and/or outreach to underserved 
populations, tradition/history of success, and academic and education merit.  
 
The committee met 3/10 from 6 pm – 8 pm, 3/25 from 5 pm – 7pm, 3/28 from 5 pm – 7:30 pm, and 4/3 from 10 
am – 5:30 pm, 4/19 5:30 pm – 7 pm, and 4/24 5:00 pm – 6:00 pm for a total of 16.5 hours.  The committee 
operated under the assumption of an allocation of $210,000 on an annual basis (2-year cycle). Based on enrollment 
planning estimates, the Student Activity Fee allocation for Signature Events is 5.79% of ~ $4,258,025 based off the 
average enrollment plan created this year (2015-2016) in the Operating Procedures (Appendix ll).  

Findings: Each event showed merit and promise in a different way. The committee was consistently impressed with 
the dedication and passion displayed. The committee identified 21 events that comply with the priorities, structure, 
and spirit of Signature Event funding. It is recommended that the Council on Student Affairs approves the two-year 
allocation of Signature Event dollars in this distribution (See Appendix lll).  

Part of the Memorandums of Understanding that will be signed between the Council on Student Affairs and the 
sponsoring organizations for the Signature Events will include both standard and customized requirements that the 
events will be required to adhere to. The Ohio Union Council will review the events on a consistent basis, and 
should the Council on Student Affairs feel the need, all events can be asked to submit for a full review to the 
Council.  

The Signature Events Review Committee approved this allocation distribution unanimously.  
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Appendix l (Membership) 

 

 

 

 

 

 

 

Appendix ll (SAF) 
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Appendix lV (All Applicants) 

 

 

 

 

 

 

 

 


